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IHonoxkenune 00 opranuzanuu padoThl ¢ MEPCOHATbHBIMH TaHHBIMH
padoraukoB MKJIOY JIC Ne60

1. O01mue MoJI0KeHU s

1.1. IlepconanbHbie 1anHbIe PaboTHMKA — cBeieHMsI O (haKTaxX, COOBITHUAX U OOCTOSTEIIbCTBAX
*u3HU PabOTHHKA, TO3BOJISIONINE UACHTU(DUIIMPOBATH €T0 JIMYHOCTh, HEOOXOTUMBIE
aJMUHHMCTPAIMH B CBSI3U C TPYAOBBIMH OTHOLIEHUSIMU ¢ PaboTHHKOM U Kacatoiuecs: PaboTHuka.

1.2. K mepconansHbiM JaHHBIM PaboTHUKA OTHOCSTCS:
- CBEJICHHUSI, COZICpIKaIIMECs B MACTIOPTE WJIM UHOM JOKYMEHTE, yI0CTOBEPSIOIIEM JINYHOCTH;
- uH(opmanus, cofepxKaiascs B TPyI0Boi kHIKKke PaboTHuKa;

- I/IH(bOpMaHI/ISI, coacpiKamascsa B CTPaxoBOM CBHACTCIILCTBE TrOCYyAapCTBCHHOI'O ICHCHOHHOTO
CTPAaxOBaAHUA,

- CBEJICHUS, COZIEpPKAIUECS B JOKYMEHTaX BOMHCKOIO y4eTa (IIpH UX HAJIUYHH);

- uaopmanusg 06 06pazoBaHNH, KBATU(DUKAIIUY WIH HAJTMYUU CHIEIIMAIbHBIX 3HAHUN WIIH
TTOATOTOBKH;

- uH(opMaLKg O COCTOSHUU 3710pOBhsl PaboTHHKA (CBeeHH 00 MHBATUAHOCTH U T.11.);
- HH;

-JIOKYMEHTBI, CoJiepKallie CBeACHUs, HeOOXOAUMBIE IS penocTaBieHus PaboTHUKY rapaHTHii
Y KOMIIEHCAIINH, yCTAaHOBJIEHHBIX JEHCTBYIOIUM 3aKOHOIATEIbCTBOM (JJOKYMEHTHI O COCTaBe
CEMbH; JOKYMEHTBI O COCTOSIHUU 30POBBS JI€TEH; TOKYMEHTBI, MOATBEPKJAt0IINe
JIOTIOJIHUTENbHBIE TAPAHTUH U KOMIIEHCAIIUH 110 ONPEAIEICHHBIM OCHOBAHUSAM,
HPEAyCMOTPEHHBIM 3aKOHOATEIBCTBOM (JIOHOPCTBE, HAXOXKIEHUS B 30HE BO3ACHCTBUS
pazuanyu B cBsi3u ¢ aBapueil Ha YepHoObUTECKON ADC U T.I1.); TOKYMEHTHI 0 OepeMEHHOCTH
PaGoTHMIIBI; TOKYMEHTBI O BO3pacTe MajlOJETHUX JeTel).

1.3. Bce nepconanbHble JaHHbIE 0 Pab0THHKE aAMUHUCTpAIMS MOXKET HOIYUYUTh TOJIBKO OT HETO
camoro. PabOTHHK MPUHUMAET PEIICHUE O MPEIOCTABICHUN CBOUX MEPCOHABHBIX JTAHHBIX
JaeT comiacue Ha uX o0paboTKy cBOeH BojieH u B cBoeM uHTepece. Cornmacue odopmisieTcs B
NUCbMEHHOU (hOpME B JBYX IK3EMIUIAPAX: OAMH U3 KOTOPBIX MPEIOCTABIACTCS CyObEKTY
NEPCOHAJIbHBIX JaHHBIX, BTOpOI>'I XPaHUTHCHA y onieparopa nePCOHAIbHBIX JaHHBIX B TCHCHHUC
cpoka, ykazanHoro B Cornacuu. B ciydasix, Korja aiMUHUCTPALIUS MOXKET MOJIYYUTh
HGO6XOIH/IMBIC MNEPCOHAJIBHBIC TaHHBLIC Pa6OTHI/IKa TOJIBKO Y TPCTLCTO JIMIAa, aAMUHUCTPALHA
JIOJDKHA YBEIOMUTH 00 3TOM PaboTHUKA 3apaHee U MOIYYUTh OT HEr0 MUChbMEHHOE COTIACHE.

1.4. AnmuaucTpanus 00s3aHa cooOmuThs PaboTHUKY 0 TeINIX, CIoco0ax W NCTOYHHKAX
MOJTyYEHUs IEPCOHABHBIX JaHHBIX, & TAKKE O XapaKTepe MOAJIeKAIIUX MOTYIYCHHIO
MIEPCOHAIBHBIX JJAHHBIX M BOBMOXKHBIX TIOCIICACTBHIX OTKa3a PaboTHHKA TaTh MICHEMEHHOE
COIJIaCUe HA UX MOIyYCHHE.

1.5. IlepconanpHble aHHbIE PaboTHMKA SIBIISAIOTCS KOH(PHUACHLINAIbHOW HH(pOpMaueil 1 He
MOTYT OBbITh UCIIOJIb30BAaHbl a/IMUHUCTPAIIMEN WU JIFOOBIM UHBIM JIMIIOM B JTMYHBIX LIEJISX.

1.6. IIpu onpenencann oObeMa U CONEPKaHUS TIEPCOHANTBHBIX JTaHHBIX PaboTHHKA



agMuHuCTpauus pykoBonactByercss Koncrurynuen Poceniickon ®@enepanuu, TpynoBsiM
koziekcoM Poccuiickoit @enepannu, HHBIMU (eiepabHBIMU 3aKOHAMU U HACTOSIIIUM
[Tonoxxenuem.

2. XpaHenmne, 00padoTKa M nepeaada nepcoHAJbLHBIX JaHHBIX PadoTHNKA

2.1. O6paboTKa MepcOHATBHBIX JTAHHBIX Pa0OTHHKA OCYIICCTRIIICTCS I 00SCIICUCHHUS
COOJTIOIEHUSI 3aKOHOB ¥ MHBIX HOPMATHBHBIX MPABOBBIX AKTOB B IEINIAX COACHCTBUS PaOOTHUKY B
TPYZOYyCTpPOICTBE, 00yUEHUU U MPOJABUKEHUH IO CIy>KOe, o0ecrieueHus INYHOU 0e30MacHOCTH
PaboTHHKa, KOHTPOJIS KAYECTBA U KOJIMYECTBA BBITOTHICMOM paboThI, OILIATHI TPYy/a,
o0ecriedeHnsi COXPAaHHOCTH UMYIIECTBA, TIOIH30BAHUS JIBTOTAMH, MPEyCMOTPEHHBIMH
3aKoHONAaTeIbCTBOM Poccuiickort deneparyiv U akTaMu aJIMUHUCTPAIIHH.

2.2. TIpaBo mocTyrma K epCOHAIBHBIM JJaHHBIM PaOOTHHKA UMEIOT:

- paboTHuKH JlenaprameHTa 00pa3oBaHMs, MyHUIUIIAJbHBIX OPIaHOB YIPABJICHUs 00pa30BaHUs,
JIPYTUX YUpeKIeHU 00pa3oBaHus (IPU HATMYUH COOTBETCTBYIOIIUX ITOJIHOMOYHH,
YCTaHOBJICHHBIX NIPUKA30M

- TUPEKTOP/ 3aMECTUTEINTN TUPEKTOpa 00PA30BATEIBLHOTO YUPEKIACHUS;
- CEKpeTaph/AeNONpPON3BOIUTENh 00PA30BATEILHOTO YUPEKICHUS;

- TJIaBHBINA OyXxTantep o0pa3oBaTEIbHOTO YUPEKICHUS;

- Bpa4/MenpabOTHUK;

- IIEIaror/IICUXOoJIOr;

- 3aM o AXP.

PykoBonuTens / 3aMecTHTETM 00pa30BaTEILHOTO YUPESKICHUS MOTYT IIEpeIaBaTh
nepcoHaNbHbIe NaHHble PA0OTHHKA TPETHUM JTHIAM, TOJIBKO €CIIM 3TO HEOOXOIUMO B LIETISX
NPEIYTPEKICHUS YTPO3bl )KU3HHU H 3I0pOBhs Pa0OTHNKA, a TAKXKE B CIIyJasiX, YCTaHOBICHHBIX
benepanbHBIMU 3aKOHAMHU.

2.4. Jlenonpou3BOAUTENb:

odopmIIeT mpueM Ha padoTy paOOTHUKOB;
3aI0JHSIET TPYAOBBIE JOTOBOPHI;

BHOCHT 3aIFICH B TPYAOBBIC KHIKKH;

BBIJIaeT HH(POPMALIMIO O IEPCOHATIBHBIX JAHHBIX PaOoTHHUKA 110 MHCEMEHHOMY 3aIpoCcy
paboOTHUKA WK €ro MPEeICTaBUTENS HA OCHOBAaHUM HOTapUaIbHO-3aBEPEHHON JOBEPEHHOCTH Ha
NOJTY4YEeHUE TAKUX CBEJCHUN O MPO(EeCCHOHAIBHON AEATEIbHOCTH Pa0OTHUKA (CIIPAaBKH,
BBIMHUCKHU U3 MPUKA30B, KOIMU TPYAOBBIX KHUKEK U T.J.). 3alpoc JOKEH COAepKaTh HOMEP
OCHOBHOTO JIOKYMEHTA, YI0CTOBEPSIONIETO JMYHOCTh PabOTHHKA HITH €Tr0 3aKOHHOTO
MIPEICTABUTEIS], CBEICHU O AAaTe BbIJAUYM YKA3aHHOTO JOKYMEHTA U BBIJIABILIEM €T0 OpraHe u
COOCTBEHHOPYYHYIO OANUCH PaO0OTHUKA MITH €r0 3aKOHHOTO MPEICTaBUTEII.

2.5. I'maBHBIN OyXTanTep UMEET MPaBO JOCTYIA K TIEPCOHATLHBIM TaHHBIM PaboTHMKA B ci1ydae,
KOTZ1a UCIIOJIHCHHUEC UM CBOUX TPYHOBBIX 06H33HHOCT€I>1 WU TPYAOBBIX O6§I33HHOCT€I>'I
pabOTHHUKOB OyXTaJITEpUH MO OTHOIICHHIO K PaOoTHUKY (HauucieHue 3apaboTHOM MIIaThI,
npeaoCTaBJICHUC JIBI'OT, YCTAHOBJICHHBIX SaKOHO,Z[aTeJIbCTBOM) 3aBHUCHUT OT 3HAHUA ICPCOHAJIBHBIX
naHHbIX PaboTHUKA.

2.6. I1pu nepenade nepcoHaNbHbBIX JaHHBIX PaboTHHKA TUPEKTOD, AETONPON3BOIUTEND, ITIABHBIN
Oyxrantep 00pa30BaTeIbHOTO YUPEKACHHUS 00s3aHbBI:

NPEAYNPEANTD JIUL, MOMYYaIOKX JaHHYI0 HHPOPMAIUIO, O TOM, YTO 3TH JaHHBIE MOTYT OBITH
UCIIOJIb30BaHbI JIMIIb B LEJAX, 1)1 KOTOPbIX OHU COOOIIEHBI,



HOTpe6OBaTI) OT 3TUX JIMI MMCbMCHHOC MOATBCPIKICHUC CO6J'IIOZ[€HH$I 9TOTI'0 YCJIOBUA.

2.7. Nuble npaBa, 00513aHHOCTH, J€HCTBUS paOOTHUKOB, B TPYZOBbIE 0053aHHOCTH KOTOPBIX
BXOZUT 00paboTKa MEepCOHAIBHBIX JaHHBIX PaOOTHUKA, ONIpENeNsItoTCs TPYAOBBIMH JIOTOBOPaMH
Y TIOJDKHOCTHBIMU MHCTPYKIUSAMHU.

2.8. Bce cBenenus o mepeade nepcoHaabHbIX qaHHbIX PaboTHUKA peructpupyrorcs B XKypHaie
ydeTra nepeaayu NepCcoHaNbHBIX JAHHBIX PAOOTHUKOB 00Pa30BaTEIbHOTO YUPEIKACHHS B LIETIAX
KOHTPOJISI IPaBOMEPHOCTH MCIIOIB30BAHMS TaHHOW MH(OpPMAIIUK JIUIIAMH, €€ TOTYYHUBIINMH.

2.9. Tupextop 00pazoBaTeIbHOTO yUPEXKISHUS 00513aH MPEOCTABIATH IEPCOHANBHYIO
UH(POPMAITUIO B COOTBETCTBYIOIIEE TePpUTOpHATbHOE yripaBicHue [lencnornHoro Gponga
Poccuiickoit ®enepanuu o hopme, B mopsake U 00beMe, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickont @enepanuu.

2.10. PoacTBeHHHKH U 4I€HBI ceMbH PabOTHHKA He UMEIOT MpaBa AOCTYyMAa K €r0 NEPCOHATBHBIM
IAHHBIM.

3. O6s13aHHOCTH PA0OTHNKOB, HMEIONIIUX JOCTYN K NePCOHAJIBHBIM 1aHHBIM PaGoTHHKa, 11O
UX XPAHEHHUIO U 3alIuTe.

3.1. PaGoTHUKH, UMEIOIIUE TOCTYII K IEPCOHATBHBIM JaHHBIM PaboTHHKa, 00s3aHbI:

3.1.1. He coobmmaTe nepcoHalbHbIe JaHHble PaboTHHKA TpeThbel CTOpOHE 0€3 ero MUCbMEHHOTO
corIacusi, KpoMe CIIy4aeB, KOrja B COOTBETCTBUH C (peJiepabHBIMHA 3aKOHAMHU TaKOTO COTJIacus
He Tpebyercs;

3.1.2. ucnonn30Barhb MNEPCOHAJILHBIC JAHHBIC Pa6OTHI/IKa, MOJIY4YCHHBIC TOJIBKO OT HETO JINYHO
NN C €T0 IIMCBMCHHOI'O COITIaCusd;

3.1.3. obecrnieunTh 3aIUTY MEPCOHANBHBIX JaHHBIX PaO0THHKA OT HEMPABOMEPHOTO HX
WCIIOJIB30BaHUs WIIM YTPAThl, B TOPSAKE, YCTAHOBICHHOM 3aKOHOJIaTENbCTBOM Poccuiickon
®enepauny;

3.1.4. o3nakomuth PaboTHHKa U ero npeacraBureneit ¢ HactosmuM [lonoxkeHuem u Ux npaBaMu
¥ 00513aHHOCTSIMU B 00JIaCTH 3aIUTHI NEPCOHAIBHBIX JaHHBIX, IT0J] POCIHCE;

3.1.5. cobmonath TpeOoBaHNE KOHPHICHIIMATHLHOCTH NEPCOHANIBHBIX TaHHBIX PaboTHHKA;

3.1.6. uCKJIFOYaTh WJIM UCTIPABIISATH IO MUChbMEHHOMY TpeOoBaHHI0 PaboTHIKA HETOCTOBEPHBIC
WJIM HETIOJTHBIC TIePCOHATbHBIC JaHHbIe PaboTHHKa, a Takke TaHHbIe, 00pabOTaHHEIE C
HapyIlIeHneM TpeOOBaHHM 3aKOHOATEIbCTBA,

7. orpaHMYUBATh NEPCOHATBHBIC JaHHbIe PaboTHHKA Mpu niepeaade npeacTaButento PaboTHuka
TOJIKO TOW MH(pOpMaIuel, KoTopast HeOOXOAMMa JIJIsl BRITIOJTHEHUS YKa3aHHBIM TPEICTaBUTEIEM
CBOHX MOJTHOMOYHII;

3.1.8. He 3anmpamuBaTh HHGHOPMAIIHIO O COCTOSTHUH 340pOBbs PaO0OTHMKA, 32 HCKITFOUEHUEM TEX
CBEJIEHH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MO)KHOCTH BBITTOJIHEHHS pAOOTHUKOM TPYIOBOM
bynxumu;

3.1.9. o6ecnieunth PabOTHHKY CBOOOIHBIN JOCTYI K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKITIOYAsI
MPaBO Ha MOTy4YeHHE KOMHH JIF000H 3almicH, coepkaliei nepcoHaibHbie TaHHbie PaboTHHKA;

3.1.10. mpenoctaBuTh MO TpeboBaHUIO PaboTHHKA MOTHYO0 HHPOPMALIUIO O €r0 MEPCOHAIBHBIX
JIAHHBIX U 00pa0OTKE ITUX JTAHHBIX.

3.2. Jlura, UMEIOIINE TOCTYII K IePCOHATBHBIM JaHHBIM PaboTHHKaA, HE BIIpaBe:

3.2.1. momy4arb u 00pabaThIBaTh NMEPCOHATBHBIC JaHHBIC PaOOTHHKA O €r0 MOJUTHYECKHX,
PCIUTHO3HBIX U UHBIX Y66)I(,Z[GHI/I$IX, HUHTUMHOU KU3HHU, YICHCTBC B OGH.IGCTBGHHBIX
00BeAMHEHUSAX WIIH TPOPCOIO3HON EATESTLHOCTH;



3.2.2. npenocTaBisaTh NEPCOHANIbHBIE JaHHbIe PaOOTHHKA B KOMMEpUYECKHX 1IeNaxX 0e3
NHCBMEHHOTO cortacusi PaGoTHuKa.

3.3. [Ipu npuHATUY pELIeHUI, 3aTParuBaloLINX HHTEpechl PaboTHIKA, aIMUHUCTpaLUU
3aIpelaeTcs OCHOBBIBATbCS Ha MEPCOHAIBHBIX TaHHBIX PaOOTHMKA, OITyYEeHHBIX
UCKITIOYMTEIBHO B PE3YNIBTaTe HX aBTOMAaTH3HUPOBAHHONW 00OPaOOTKHU MITH AJIEKTPOHHOTO
HOJTYy4EHUS.

4. IIpaBa u o6si3anHocTH PaGoTHHKA

4.1. B nenax oGecnieueHus 3alIUThl IEPCOHANBHBIX JaHHBIX, XpaHAIINXCS y paboTonarens,
PaGoTHuk umeer npapo Ha:

4.1.1. OIIPCACIICHUC CBOUX HpCHCTaBHTeHCﬁ AJI1 3allTUTBI CBOUX NICPCOHAJIBHBIX JaHHBIX;

4.1.2. TpeboBaHre 00 HUCKITIOUCHUH WIJIA UCTIPABICHUH HEBEPHBIX MIIH HETIOTHBIX MTEPCOHATBHBIX
TAHHBIX, a TAKXKE TaHHBIX, 00pa00TaHHBIX ¢ HapyuieHueM TpedoBanuit TpynoBoro Kogekca
Poccwuiickoit ®enepanuu wim nHOTO (henepanbHOro 3akoHa. [Ipu oTKaze aAMUHHCTPAITTT
UCKJIIOUUTH WM UCTIPABUThH MEPCOHATbHBIC JaHHbIe PabOTHHKA MOCTIENHNN UMEET MPaBo
3asIBUTH B MUCBMEHHOUN ()OpME aIMUHUCTPAIINN O CBOEM HECOTIIACUH C COOTBETCTBYIOIINM
000CHOBaHMEM TaKoTO Hecornacus. [lepcoHanbHbIe TaHHBIE OIICHOYHOTO Xapakrepa PaboTHuk
HUMECT IMPaBO JOIMOJTHUTE 3asABJICHUCM, BbIpaXarOolInuM €ro CO6CTB€HHYIO TOYKY 3PCHUAA,

4.1.3. TpeboBaHue 00 U3BEIICHNN aJIMUHUCTPAIINEH BCEX JIUIl, KOTOPHIM paHee ObLIN COOOIICHBI
HEBEpHBIC WJIU HETIOJIHbIE TIEPCOHANIbHBIE JaHHbIe PaboTHHKA, 000 BCEX MPOU3BEICHHBIX B HUX
UCKJTIOUCHUSX, UCTIPABICHUSAX WU JOMOTHEHUSIX;

4.1.4. oOxanoBaHue B Cy[ JIIOOBIX HEMPABOMEPHBIX AEUCTBUN WM O€3A€MCTBUS aIMUHUCTPALIUN
npu 00pabOTKE U 3alUTe MEPCOHATBHBIX JaHHBIX PaboTHUKA;

4.1.5. Bo3MmerieHre yObITKOB U (MJIM) KOMIIEHCALIMIO MOPAJILHOTO Bpesia B Cy1eO0HOM MOpPSIIKE.

4.2. PaboTHHK 00s513aH COO0IIATh aIMUHUCTPALIUY CBEACHUS, KOTOPHIE MOTYT MOBJIHATH HA
MPUHUMAEMBIE B OTHOIIIEHUHU HETO PEIICHHUS, Kacalouuecs ero TPYAOBOU AesTETLHOCTH.

5. XpaHeHue nepcoHabHBIX JaHHBIX PaboTHMKA

JlokymeHTsl, nocTynuBime or PaboTHuka, cBeaeHus: o PaboTHHKe, MOCTYNUBIINE OT TPETHUX
JIMI] ¢ TMCbMEHHOTO cortacusi PaboTHuka, nHas nHGopMaIus, KOTopasi KacaeTcs TPyI0BOM
nesitenbHOCTH PaboTHMKa, XpaHTCA B ceiide Ha OyMakHBIX HOCUTENSX (TpyHoBast KHUXKKa,
JMYHAs KapTouKa, JMYHOE JIEJI0) U Ha DJIEKTPOHHBIX HOCUTENSX C OTPAHMYEHHBIM JJOCTYIIOM.
JIMuHBIE KAPTOUKH YBOJIEHHBIX paOOTHUKOB XpAHATCS B apXHBe 00pa30BaTENbHOTO YUPEKICHHS
B anaBuTHOM TOpsiike B TeueHue 75 neT (c1.339 «llepeuHs TUIOBBIX yIIpaBICHYECKUX
JIOKyMEHTOB, 00pa3yIOIIUXCs B IEATEIILHOCTH OPTaHU3AIHi, C yKa3aHUEM CPOKOB XpaHEHUS,
yTBepkaeHHOoTO PykoBomuTtenem denepanpHoit apxuBHOU ciryk0b1 Poccuu 6 oktsa6ps 2000 r.).

6. OTBETCTBEHHOCTh A/IMUHUCTPALIM U €€ COTPYAHUKOB

6.1. 3amuTa mpaB PaboTHHKA, YCTaHOBIEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit deneparuu u
HaACTOAIIIUM HOHO)KCHI/IGM, OCYH_IGCTBJIHGTCH CyI[OM B OCJISIX HpeCC‘-IeHI/IH HeraBOMepHOI‘O
WCITOJIb30BaHUS TIEPCOHANIBHBIX TaHHBIX PaOOTHHKA, BOCCTAHOBIICHUS HAPYIIICHHBIX MPaB U
BO3MEIICHHUS TPUYMHEHHOTO yIiep6a, B TOM YHCIIe MOPaJIbHOTO Bpesa.

6.2. JIuna, BUHOBHBIE B HapyILIEHHUH HOPM, PETYJINPYIOIIUX MOy4yeHHe, 00paboTKy U 3alluTy
NePCOHAJBHBIX JAHHBIX pAOOTHHKA, MPUBIICKAIOTCS K TUCIUILTMHAPHON U MaTepHaIbHON
OTBETCTBEHHOCTH, a TAKXKE IPUBJIEKAOTCS K TPaKIaHCKO-IIPABOBOM, aIMUHUCTPATUBHON 1
YTOJIOBHOM OTBETCTBEHHOCTH B MOPSI/IKE, YCTAHOBICHHOM (eiepabHBIMU 3aKOHAMHU.



